UY BAN MTTQ VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG PHAN BINH PHUNG Péoc lap - Tw do - Hanh phic
BAN THUONG TRUC

S6: 143/QD-MTTQ-BTT

P. Phan Dinh Phung, ngay 28 thang 10 nam 2025

QUYET PINH
Vé viéc ban hanh Quy ché quan Iy va sir dyng tai sin cong
cua co quan Uy ban MTTQ phwong Phan Pinh Phing

CHU TICH UY BAN MTTQ PHUONG PHAN DPINH PHUNG

Can ctr Luat Quan ly, sir dung tai san cong;

Cin cit Nghi dinh s6 186/2025/ND-CP ngay 01/07/2025 cia Chinh phu Quy
dinh chi tiét mot sb diéu cua Luét Quan ly, str dung tai san cong;

Can cir Nghi dinh sb 155/2025/ND-CP ngay 16/06/2025 cua Chinh phu Quy
dinh tiéu chudn, dinh muc sit dung tru s¢ lam viéc, co s& hoat dong su nghiép;

Can ctt Quyét dinh sb 15/2025/Qb-TTg ngay 14/6/2025 cia Thu tuéng
Chinh phu quy dinh tiéu chuan, dinh muc st dung may moc, thiét bi;

Xét dé& nghi ctia bd phan phu tréch cong tic tai san cong.

QUYET PINH:

Piéu 1: Ban hanh kém theo Quyét dinh nay Quy ché quan ly va sir dung tai san
cong ctia co quan Uy ban MTTQ phuong Phan Pinh Phung.

Piéu 2: Toan thé can b, cong chitc co quan Uy ban MTTQ phudmng Phan Dinh
Phiing c6 trach nhiém thyc hién nghiém tic Quy ché nay. Trong qua trinh thuc hién,
néu c¢6 ndi dung chua phu hop hoic phat sinh vuéng mic, co quan Uy ban MTTQ
phudng sé& tong hop va trinh Hoi nghi can bd, cdng chirc xem xét, sira d6i, bd sung
cho phu hop.

Quyét dinh c6 hidu lyc ké tir ngdy ky va céc nim tiép theo trong thoi ky én
dinh ngan sach./.

Noi nhén:

- TT Dang uy phudng;

- TT HPND, LD UBND phuong;
- Céc phong, ban lién quan;

- Cac CBCC Co quan UBMTTQ;
-Luu VT, VP.

TM. BAN THU(‘)NG TRUC




CO QUAN UY BANME -Q’ P/HU’O'NG PHAN DINH PHUNG

e
7 -,_-;—_»;_; q\ Y/

phuong Phan Pinh Phing)

Nham nang cao hi€u qua cong tac quan ly, st dung tai san cong trong co quan
co quan Uy ban MTTQ phudng dam bao viéc quan ly, sir dung tai san cong tai co
quan hiéu qua, tiét kiém, chdng lang phi, thit thot.

Co quan Uy ban MTTQ phudng x4y dung Quy ché quan Iy va sir dung tai san
cong nhu sau:

I. CAN CU XAY DUNG QUY CHE

Can ctr Luat Quan 13’1, sir dung tai san cong;

Céan cir Nghi dinh s6 186/2025/NP-CP ngay 01/07/2025 cta Chinh phu Quy
dinh chi tiét mot s6 didu ctia Ludt Quan 1y, st dung tai san cong;

Cén ctr Nghi dinh s& 155/2025/ND-CP ngay 16/06/2025 ctia Chinh phu Quy
dinh tiéu chuén, dinh mec sir dung try s& 1am viéc, co s& hoat dong su nghiép;

Can ctr Quyét dinh sb 15/2025/QP- -TTg ngay 14/6/2025 ctia Tha tuéng Chinh
phtl quy dinh tiéu chudn, dinh muc st dung may méc, thiét bi;

II. QUY PINH CHUNG:

- Viéc mua sim tai san cia don vi pha1 dugc tinh toan cén nhic cho phii hop
va dat hiéu qua sur dung. Hang nam can cir vao nguon kinh phi cta don vi, bd phan
Van thu tong hop nhu cau mua sam trang thiét bi clia phong, can bd, cong chuc
xay dung ké hoach, du toan mua sim trang thiét bi phuc vu hoat dong ctia phong
trén co s& uu tién ddu tu mua sim trang thiét bi lam viéc cho can bd phuc vu cong
tac chuyén mon.

- Viéc tb chitc mua sém phai thuc hién theo quy dinh hién hanh vé déu thau,
tham dinh gia, khat sat gia ca thi truo'ng, xem xét vé chét lugng, chung loai trang
thiét bi mua sdm cho phi hop v6i cong ning sir dung thuc té tai don vi.

- Nhung tai san dugc giao cho can bd, cong chuc trong don vi quén ly sir dung
d 1am viéc, phai c6 trach nhiém béo quan giir gin, khéng duoc tu y di chuyén hozc
mang tai san ra khoi noi quy dinh khi chua c6 s dong y cta lanh dao.

- Céc bd phan dugce phén cong quan ly tai san khi st dung bj hu hong can stra
chita, d& xuét lanh dao phé duyét chi truong, du toan kinh phi sira chita.

- Tai san bi hong hoan toan khéng thé sir dung dugc céc bd phén, ca nhan
quén Iy l4p phiéu bao héng, néu tai san héng ma con tan thu duge phé liéu dé xuét
Lanh dao co quan cho bén thanh ly ban thu ndp ngan sach.

- Trudng hop hong héc, méat mat khéng c¢6 ly do chinh déng thi can bd phu
trach phai chiu trach nhiém boi thuong hoan toan.



III. QUY PINH CU THE:

1. Muc dich yéu cau:

bam bao viéc quan ly, sir dung tai san cong tai co quan hiéu qua, tiét kiém,
chéng lang phi, thét thoat.

Nang cao tinh than trach nhiém ciia can bd, cong chirc va ngudi lao dong
trong cong tac quan ly va sir dung tai san cong cua co quan.

2. Pham vi diéu chinh, d6i twong 4p dung:

Quy ché nay duoc 4p dung dbi véi toan b tai san trong ndi bé co quan Uy
ban MTTQ phudong Phan Dinh Phuing.

3. Nguyén tic quan ly, sir dung tai san:

- Tai san cong cua phong phai dugc quan ly tap trung, thdng nhét, c6 su phan

cdng cho tép thé, c4 nhan quan Iy. Lap hd so s sach theo dai, quén ly chét ché, to
chirc kiém ké, dénh gié tai san theo quy dinh hién hanh.

- Tai san cong phai dugc st dung dung muc dich, tiéu chudn, dinh mirc, ché
dg; dam bao cong bang, hiéu qua, tiét kiém va phai tuén theo quy dmh hién hanh
vé quan ly va st dung tai san.

4. Tai sin cong tai co quan Uy ban MTTQ phwong Phan Pinh Phiing:

a) Phan loai tai san cong:

- Médy moc thiét bi: May vi tinh, may in, may photocopy, may chiéu, ti vi,
maéy diéu hoa, 4m ly, loa dai... va cac médy moéc khac, thiét bj vin phong khéc.

- Cong cu, dung cu quén ly: Ban, ghé, ta, két sat, tu tai lidu.

- Cac loai tai san khac.

b) Nguon hinh thanh tai san:

- Kinh phi ngén sach giao du toan hang nam.

- Piéu chuyén tir don vi khac.

- Tiép nhén tai san do duogc tai trg, cho, ting.

5. Quy dinh cu thé:

a) Quy trinh thii tuc mua sim tai san cong:

- Can ctr du toan chi ngan sach hang nim ciia co quan Uy ban MTTQ phuong
duge duyét; can cir vao nhu cau thyc t€, dinh ky céc by phan, can b, cong chirc
dang ky nhu cau trang bi tai san guri vé co quan Uy ban MTTQ phuong tong hop.

-Bo phan hanh chinh phdi hop véi cac phong ban, b6 phéan chuyén mén khao
sat, kiém tra, ra soat, tong hop trinh Lanh dao co quan Uy ban MTTQ phuong phé
duyét chu truong, k& hoach mua sam tai san.

- Sau khi dugc Lanh dao phé duyét chu truong, ké hoach mua sam, bd phén
dugc phén cong cung ph01 hop tham muu to chirc lya chon nha thau cung cép, dam
bao chét luo‘ng tai san va thuc hién mua sim tai san theo ding quy dinh hién hanh
cua Nha nude.

- Sau khi hoan thanh viéc mua sim tai san, bd phan van thu lam thu tuc ban

giao tai san cho cd nhén, by phén, don vi truc thudc quén ly, sir dung déng thoi lap
hd so quén 1y tai san theo ding quy dinh.
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b) Stra chira, bio dwdng, thanh ly tai san:

Viéc stra chita tai san phai dé xuét trinh Lanh dao phé duyét cha trrong va du
toan kinh phi.

- Trucmg hop tai san bi hu hong dot xuat, bd phan, ca nhan duogc giao quan 1y,

sir dung 18p gidy bdo hong guri vé bo phan hanh chinh dé kiém tra, lap du toan trinh
Lanh dao co quan Uy ban MTTQ phuodng phé duyét.

Déi vé6i tai san hu hong ma kinh phi stra chira dudi 200. 000d/14n/don vi tai
san thi sau khi kiém tra s& glao bd phén, ca nhén tryc tiép quan ly sir dung tai san
d6 chiu trach nhiém sira chita va hoan tat thu tuc thanh toén.

Nghiém cAm viéc cac bd phén, ca nhén tu y stra chira, thay ddi tai san cdng
khi chua dugc Lanh dao Van phong HDND va UBND phudng cho phép

- Céc bo phén, ca nhan duoc giao quan ly, st dung tai san cong can thanh ly
thi tién hanh 14p danh muc giti bd phan hanh chinh, ké toan tong hop tham muu
cho Lanh dao thuc hién quy trinh thanh ly tai san theo quy dinh hién hanh.

6. Trach nhiém quan ly, sir dung tai sdn cong:
- B6 phan Van thu chiu trach nhiém lap hd so theo dbi toan bd tai san cua
phong theo quy dinh hién hanh. Truc tiép quan ly, str dung tai san dung chung cho

phong, bo phan Ké toan chju trach nhiém cdp nhat mé so theo doi bién dong tai
san, theo doi nguyén gia, tinh hao mon, gia tri con lai tai san.

- Thudng xuyén kiém tra, gidm sat viéc quan ly, sir dung tai san cia cac bd
phén, ca nhan d tham muu cho Lanh dao cac bién phap x1r ly c6 hiéu qua.

- Pinh ky hoic dt xut theo yéu ciu cta cp trén t6 chirc kiém ké tai sén béo
cao theo quy dinh.

- Cac bo phéan, ca nhén truc tiép quan ly, st dung tai san: Chiju trach nhiém
quén ly, str dung tai san duoc trang bi diing muc dich, dat hiéu qua cao, kip thoi dé
xuét viéc stra chita, bao dudng, diéu chuyén, bb sung phtl hop véi nhu cdu va muc
dich str dung.

- Chiu trach nhiém vé tai san quan ly, sir dung khi dé xay ra mét, thit thoat
khéng c6 nguyén nhén chinh dang hodc do ¢4 nhan thiéu trach nhiém trong quén ly
va str dung.

V.TO CHUC THUC HIEN:

B0 phan hanh chinh, ké toan, bd phan chuyén mén chiu trach nhiém huéng dén
can bd coéng chirc, nhan vién trong co quan thuc hién quy ché nay.

Trong qua trinh thyc hién néu ¢ phat sinh, vudng méc céc bd phén, ca nhin
thudc don vi phan anh bing vin ban vé& bd phan Vin thu dé téng hop trinh Lanh
dao xem xét, bd sung, stra d6i. Quy ché nay dugc théng qua toan thé cén bd, cong

chire tai don vi.



